
 

Job Descrip,on: Site Manager 

Site managers are responsible for the overall opera,on and coordina,on of each tes,ng site, 
the safety of staff, volunteers, and pa,ents, crea,ng the schedule, and addressing any issues 
and concerns throughout each day.  

• Conduct morning mee,ngs with all staff and volunteers 

• Ensure all sta,ons are properly prepped and ready to receive pa,ents 

• Liaise with Area Manager and CORE Management throughout the day and troubleshoot 
issues 

• Repor,ng tes,ng numbers to relevant stakeholders 

• Manage HR scheduling for volunteers 

• Conduct safety checks throughout the day 

Required Skills: 

• Management experience (emergency management is a plus) 

• Ability to supervise large dynamic teams  

• Rapid problem-solving ability 

• Ability to remain calm in a high-stress environment 

• Willingness to work before and aNer normal working hours 

• Ability to provide reports clearly and accurately to mul,ple stakeholders 


